AUSTIN PUBLIC SCHOOLS

CASH RECEIPTS FORM

Name and title of person making the deposit:


Date:
Account #


Where was money received from: Please be specific.


(i.e. parents, students, name of vendor, gate receipts)

What was the money received for? Please be specific.


(i.e. magazine fundraiser, girls hockey on mm/dd/yy, sports participation fees, Nature Center field trip)

All currency should be straightened, stacked face-up in the same direction. Clip $1.00 bills in stacks of $25.00. All other bills are to be clipped in stacks of $100.00. Paper clips and coin envelopes are available in the office.

Currency


$50

$20

$10

$5

$1

Total

Currency



Coins


Quarters

Dimes

Nickels

Pennies

Misc. coin

Total Coin



All fields must be completed


Currency

Coins


Checks**


(with calculator tape attached)

Total Deposit


Taxable amount


Non-taxable amount


Total Deposit


If this deposit is for an Activity Account, please provide the following information.

Name of Activity Advisor:
Student Treasurer:


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

	*****
	This area is to be completed by office staff  *****

	Date
	
	
	Verified by
	


Money received from: (i.e. parents, students, name of vendor, gate receipts)


What was the money received for? Please be specific.


(i.e. magazine fundraiser, girls hockey on mm/dd/yy, sports participation fees, Nature Center field trip)

Currency


$50

$20

$10

$5

$1

Total

Currency



Coins


Quarters

Dimes

Nickels

Pennies

Misc. coin

Total Coin



All fields must be completed


Currency

Coins


Checks**


(with calculator tape attached)

Total Deposit


Taxable amount


Non-taxable amount


Total Deposit


cash receipts form.xl

