BIODIVERSITY FUND PROGRESS REPORT

Biofund reference:
CON-____ or ADV-____

	
	
	
	Date of report:

	
	
	
	

	Project name:
	
	
	

	Project contact:
	
	
	

	Phone number:
	
	
	

	Convenient contact times:
	
	
	

	Email address:
	
	
	

	Progress report number:
	
	
	

	
	
	
	

	Payments received to date:
	
	Amount
	Date

	Payments received from the Biodiversity Fund
	1.
	$
	

	to date related to this project.
	
	
	

	
	2.
	$
	

	
	3.
	$
	

	
	4.
	$
	

	
	5.
	$
	

	Amount now requested:
	
	$
	YOU NEED TO ATTACH AN INVOICE

	
	
	
	

	Project description:
	
	
	

	Milestone description for this report, for
	
	
	

	example: six monthly report relating to progress
	
	
	

	of pest management on Joe Blogg’s property.
	
	
	

	
	
	
	

	Progress report:
	
	
	

	Brief progress report of 5-6 paragraphs (approx)
	
	
	

	which should include: work undertaken, work
	
	
	

	completed (specifically referring to approved
	
	
	

	project outcomes and project milestones), costs
	
	
	

	incurred, problems experienced, volunteer hours
	
	
	

	contributed within the period this report covers.
	
	
	

	Comment whether the project is running to
	
	
	

	timeline, cost estimates, and if the project is
	
	
	

	meeting all objectives, giving explanations.
	
	
	

	
	
	
	

	Evidence:
	
	
	

	List items attached as evidence of expenditure,
	
	
	

	work programme, work progress etc, through
	
	
	

	invoices, photos, letters of reference from other
	
	
	

	organisations etc.
	
	
	

	
	
	
	

	What’s next?
	
	
	

	What is the timeframe for the next tasks? If the
	
	
	

	funded project is completed is there a plan for
	
	
	

	where to from here?
	
	
	

	
	
	
	

	Final report:
	
	
	

	If this is your final report relating to this project
	
	
	

	you should record totals for project. For
	
	
	

	example: total length of fence constructed, area
	
	
	

	treated with possum control, overall assessment
	
	
	

	of project success, as well as your forecast on
	
	
	

	the long-term future / management of the land
	
	
	


involved in the project.

	Other contributions:
	Contribution (dollars / hours):
	Source of contribution:

	Provide total dollars and/or volunteer hours that
	
	

	have been contributed. (Note: if this is the Final
	
	

	report it will be for the entire project, if it is for a
	
	

	particular reporting period then report the
	
	

	contribution for the particular period only).
	
	

	Include amount / time and source of
	
	

	contribution.
	
	


Please Note: you do not need to repeat Financial Contributions here if using and submitting the Funds Financial Summary Template with your report.


Additional comment or questions relating to the Biodiversity Condition and or Advice funds:

1

