Using this Study Guide template
This template provides you with a suggested format for your paper’s Study Guide. (Note: this template does not cover administrative issues. These are covered in the Administration Guide template.) 

The Study Guide template example is based on a paper being divided into two modules which are further divided into topics that relate to the number of learning outcomes for each module. However there are a number of ways in which to organise the material, weekly for instance, and a range of terminology that can be used to name these, such as topics, chapters, units, themes, sections or any combination of these.

We recommend that your study guides contain the following elements:
· How to study the materials

· Modules

· Introduction
· Learning outcomes
· Guidance commentary
· Summary
· References cited and further recommended reading

· Final note
Template customisation

The text within the template contains ideas and suggestions for you to consider when putting your guide together. Formatting instructions and ‘fill-in-the-blanks’, e.g. “Begin on an odd-numbered page” or “Title” are italicised and in square brackets. Please delete unwanted text.
Assistance
Teaching Consultants in the Centres for Teaching and Learning are available for guidance on developing and writing your study guide, whether this is for Stream or in hardcopy.  They will also provide feedback on your learning guide. This can be very useful as you begin writing. 
[Paper number]

[Paper name]

Study Guide

[Author name]

[Department]

[Year]

Acknowledgement

[Include any acknowledgements you’d like to make]
This material is protected by copyright and has been copied by and solely for the educational purposes of the University under licence.  You may not sell, alter or further reproduce or distribute any part of this course pack/material to any other person. Where provided to you in electronic format, you may only print from it for your own private study and research.  Failure to comply with the terms of this warning may expose you to legal action for copyright infringement and/or disciplinary action by the University.

Contents

Contents pages provide an ‘at a glance’ course overview; they act as advance organisers, and assist navigation through the materials. Always provide the page numbers for each item.
Study Guide Contents page
Include a Contents page to cover the entire study guide - list the overall components of the guide but not the specifics within each module. At this stage page numbers may not be applicable.

If the modules are short, i.e. the paper is being based around a textbook for instance; one contents page with significant subheadings may be all that is required for the entire guide. 

How to study the materials 

Module One: [Title]
Module Two: [Title]
Final note
How to study the materials
To begin the study guide provide an overall introduction. You may prefer to title this section “How to use this study guide” or “Overview”. Use the first person to make your statements appear friendly and encouraging.

This section might cover:
· The general aims and structure of the paper – e.g., “The paper is divided into four modules, each corresponding to approximately three weeks’ work. Each module begins with an introduction, followed by . . .” This shows how modules are linked and helps provide an overall framework to work from. Showing this in a diagrammatic format can be useful.

· An outline your expectations for students.
· The importance of the learning objectives for each module as a guide for student learning; how do they use these? e.g., “You should read the learning objectives carefully before and after reading/studying the material as these guide you to the key concepts of each module.”
· Suggested order for the learning, e.g. “Read the commentary first, followed by the text, then the included articles, and the activities. The activities are included to assist you with your learning.”; suggest study skills such as note taking, using headings and listing information, writing summary paragraphs etc.
· Suggesting to students that they create a glossary for terminology, concepts and definitions – a valuable revision tool.

· Issues you want students to look out for.

An acknowledgement of the wide range of backgrounds, skill levels and expectations students will bring to the papers.

Module One

[Title]
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Introduction

Learning outcomes

Required reading

Glossary

First topic heading

Subheading

Second topic heading

Summary

References and further recommended readings

Reading 1

Viskovic, A. (2006). Becoming a tertiary teacher: Learning in communities of practice. Higher Education Research & Development, 25(4), 323-339.

Reading 2

White, C. (2005). Contribution of distance education to the development of 
individual learners. Distance Education, 26(2), 165-181.

Module One: [Title] 
[Begin on an odd numbered page]
Introduction
Begin with a short introduction/outline to each module.
· set the scene – what  the module is about

· why it is important

· indicate how this module links to the previous one, where it fits within the framework of the paper
· ask students to ponder a question or do a pre-module activity to assist them in accessing  prior knowledge and experiences from which they can build on new knowledge
 These techniques assist students to make connections between the topics, to see the paper as a whole, and to transfer and integrate new knowledge.  
Learning outcomes

Include the specific learning outcomes for each ‘chunk’, in this case a module. These are what you expect students to be able to do by the end of the module. These will cover subject knowledge and skills.
Begin all learning outcomes with a verb. Try not to use ‘understand’ or ‘know’ but verbs that indicate ‘how’ students will show they know or understand.
Restrict the number of learning outcomes to around 4 to 6. (If more are required, reconsider the size of the ‘chunks’ of learning. Can the content be further divided?)
After working through this module you should be able to:
· Explain ....

· Demonstrate .....

· Discuss ......
· Reflect .....

· Compare .....
Required reading

At this point you may wish to indicate to students what they are required to read for each module by listing the readings here. Otherwise list each reading as you come to its significance in your guidance commentary. 
Glossary 
Encourage students to create a glossary if there is a lot of new language, terms, concepts and definitions. You may wish to begin this and then suggest they continue.
First topic heading [Title]
Headings are a useful way to signpost topics and important concepts and content.
[Add topic commentary]
Your commentary will provide a ‘roadmap’ through each module’s content.
· Provide text that highlights the main concepts 
· Provide examples, graphs, diagrams and illustrations where these are appropriate

· Make links to the textbook and other readings 

· Provide motivation/purpose for each reading with an introduction. Point out any difficulties they may have, which ‘bits’ are not so important to read etc. It may be appropriate to provide study questions for each reading 

Examples 
In the first chapter from your textbook Biggs (2003) explores ………. He goes on to look at …. . This is an important concept which you build on in later modules.
(Icon)
Textbook
Biggs, J. (2003). Formulating and clarifying curriculum objectives. Teaching for quality learning at University (2nd ed.) (pp. 34-55). UK: SRHE and Open University Press.
(Icon)
Study Questions

Consider the following questions as you read through the chapter by Biggs.

1.
2.

3.
Subheading [Title]
[Continue your commentary here – introduce the reading and provide a purpose for it]
(Icon)
Reading 1
Viskovic, A. (2006). Becoming a tertiary teacher: Learning in communities of practice. Higher Education Research & Development, 25(4), 323-339.

(Icon) WebCT activity
If  WebCT  is being employed for discussions, tests, new information make a direct link to it at an appropriate place in the “Road Map” .......  e.g., “This would be a good time to discuss our week 1 topic on WebCT.” “Post this week’s reading log to your group’s discussion.” If you are using other media signpost when to and why to access it.
(Icon)
Exercise

Provide exercises/activities to assist students to process knowledge and skills. This might include problems, questions etc (Provide solutions to problems at the end of the Study Guide, or online so students can check on their own learning). 
Second topic heading [Title]
[Add topic commentary]

(Icon)
Textbook
Biggs, J. (2003). Formulating and clarifying curriculum objectives. Teaching for quality learning at University (2nd ed.) (pp. 34-55). UK: SRHE and Open University Press.
[Commentary]
(Icon)
Reading 2
White, C. (2005). Contribution of distance education to the development of individual learners. Distance Education, 26(2), 165-181.

[Continue your commentary]
(Icon)
Exercise

· Reflection
· Problems
Summary

· Provide a short ending/conclusion/recap for each topic

· Remind students that they need to have mastered the learning outcomes for each topic before moving on 

· Provide a link to the next module so students know where they are going next
· Include links to assignments
References and further recommended reading
Include a list of any references you have referred to in compiling each topic. This list models how you want students to reference in their assignments and provides a starting point for further study.

Reading 1

Viskovic, A. (2006). Becoming a tertiary teacher: Learning in communities of practice. Higher Education Research & Development, 25(4), 323-339.

[Insert the reading after its reference header. Start the reading on an odd- numbered page.]
In this template the readings are inserted directly after the commentary, hence the inclusion of the reading references here. If you wish to compile all the readings together at the end of the study guide make a new ‘divider’ – Readings - after the paper’s ‘Final Note’. In this latter case provide a separate contents page for the readings which includes the full reference of each reading and the corresponding page number to the study guide.
Reading 2
White, C. (2005). Contribution of distance education to the development of individual learners. Distance Education, 26(2), 165-181.

[Insert the reading after its reference header. Start the reading on an odd- numbered page.]

Module Two
[Title]

[This page is single-sided]
[Continue with a consistent model as per Module 1 for this and successive modules]

Final note
Provide an ‘end’ to the paper and include the sorts of things you would discuss in the last lecture for an internal offering. This might include:
· A statement reminding students of the paper’s main learning outcomes
· Advice about studying for the exam

· Information about the format of the exam

· A statement wishing students good luck for the exam and or future studies
· A request for feedback on the paper

· “Hope to see you in future papers!”
