The Personal Life Plan

Template

[image: image1.jpg]



Last Updated:  ____________________________

2

List Achievements From Last Year

It’s important to begin by listing some of your accomplishments from the past.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Clarify Your Values

Your values are a list of what is most important to you. They are highly personal. I recommend not listing more than 10 life values. Everything can’t be important. One way to help clarify you values is to choose different areas of life and then consider what’s most important to you in those areas.

To identify a value, ask “What’s most important to me?”

For example:

Spiritual:

Health:

Money:



Prayer, or meditation

Regular exercise, Eating fruit regularly

Retiring at age 45, a million dollar net worth

Areas of life to consider are:

1. Spiritual

2. Health

3. Money & wealth

4. Career

5. Home and family

6. Social and community

7. Education and personal development

List your values in each area of your life:

Area of Life



What’s Most Important To Me

________________________ ________________________ ________________________ ________________________ ________________________ ________________________ ________________________ ________________________



________________________________________ ________________________________________ ________________________________________ ________________________________________ ________________________________________ ________________________________________ ________________________________________ ________________________________________
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Priorities

Your priorities are what are most important now, at this time. In what order do you want to do things?

List your current priorities. What do you want to focus on first?

Most Important Priorities Now:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Passions

What do you love doing most? List your passions and areas of enjoyment.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

©2020 by Alexander Van Buren. All rights reserved. | LifeCoachAlexander.com

5

Strengths

What are your strengths and advantages?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Weaknesses & Personal Improvements Needed

What weaknesses and bad habits might hold you back?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Life Balance Wheel

The life balance wheel is a quick and effective way to determine; in just a few minutes, where your life is out of balance and which areas need attention.

Step 1: Write your areas of life on the spokes of the wheel

Step 2: How well are you doing in each area? Assign a value of 1-10 to each area. 10 is best.

Step 3: Put a dot on each life area line showing how you’re doing in that area.

Step 4: Connect your slash marks with a line.

Step 5: Notice where your life-wheel is out of balance and plan to focus on certain areas.

Note:
In this example, health is the area that is out of balance and needs attention.
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Goals

What do you want most in your entire lifetime?

Being goals:
What type of person do you most want to be or become?

Having goals:
What do you want to own?

Experience goals:
What do you most want to experience (bucket list)?

Doing goals:
What do you want to do in your life?

Attainment goals:
What do you most want to achieve?

Lifetime Goals: What do you want to be, do, have, own, become?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Choose your most important goals now:

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Short Term Goals

Now select one or two goals to focus on first, and set some short term goals that you can accomplish. It’s vital to have short term goals. They are motivating and give you a sense of progress and accomplishments. Work at 3 different chunk sizes: Big, Medium, and Small.

Big Goal
____________________________________________________________________

Short Term Goals and Targets Along The Way

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Action Steps To Take

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Big Goal
____________________________________________________________________

Short Term Goals and Targets Along The Way

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Action Steps To Take

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Big Goal
____________________________________________________________________

Short Term Goals and Targets Along The Way

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Action Steps To Take

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Energy & Attention

How will you change the direction of your energy and attention to achieve your goals?

To achieve the goals you’ve set for yourself:

What do you need to do MORE of?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

What do you need to do LESS of?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

What do you need to STOP doing all together?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

What do you need to START doing?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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What Renews and Nurtures You

List specific activities that renew you and re-energize you.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Resources & Character Changes Needed

Resources include: information, time, money, relationships, skills, beliefs, emotions, etc.

An honest self-analysis is a VITAL part of all true goal setting and accomplishment.

What skills, information, connections, do you need in order to accomplish your goal?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

What do YOU need to learn, know, do, develop in yourself, to accomplish your goals?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Affirmations & Visualizations

Every goal you ever set needs affirmations and visualizations to bring it alive.

Affirmations For Each Goal

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Visualizations For Each Goal

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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Top 10 Most Important Habits For Success

What are the ‘Compound Effect’ habits that are essential to your success? These are the little things you do every day that add up over time and create extraordinary results.

For example: Exercising, Reading in Your Field for 20 Minutes a Day, Making Sales Calls, Networking 3 Times a Week, etc.

1. ____________________________________________________________

2. ____________________________________________________________

3. ____________________________________________________________

4. ____________________________________________________________

5. ____________________________________________________________

6. ____________________________________________________________

7. ____________________________________________________________

8. ____________________________________________________________

9. ____________________________________________________________

10. ____________________________________________________________

What is your plan for INSTALLING these habits?

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________
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