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STAFF MEETING AGENDA TEMPLATE

Date                                            Meeting Location                                                      Start Time          End Time
	
	
	
	



Facilitator             Email                                                Phone
	
	
	



Meeting Agenda/Schedule
	Items
	Notes/Details
	Item Owner
	Duration

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Attendees
	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



image1.jpeg
Task




