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TEAM MEETING AGENDA

Date:
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	How is everyone doing?
	NOTES

	
	

	How are you feeling 1-10
	


[image: image3.png]


[image: image4.png]



Goals Progress

Weekly goals
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Monthly goals
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Quarterly goals
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Individual updates
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What went well?
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What could've gone better?
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What can be improved

Moving forward

Identify blockers
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Set further goals
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Develop action items

Questions
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ACTION ITEMS
GOAL UPDATES

