Letter of Deletion Sample

Rodriguez Lenders Inc.

2436 Vernon Street

San Diego, CA 92121

Dear Collection Officer,

I am writing to delete item number #4534656 ($2200 debt) off my credit report.

As it turns out, I was not correctly notified of this debt at the time, and therefore it was not paid.

I am willing to pay the full amount (or a percentage, whichever is feasible) to have this record deleted of my credit report.

If you accept my offer, please respond with an approval letter stating the specific course of action I have to complete to have this debt deleted off my record. If I do not hear from you in 15 days, I will assume you do not accept my offer.

Respectfully,

Javier Dominguez
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