EPLS MONTHLY PHONE LOG

(This applies to personal fax usage also.)

P = Personal
B = Business


Location: (please circle one)

Central
WRB
BMB
SB
Keystone-LaGrange
North

Department:

Manager

	Date
	Ext. or
	# Dialed
	Employee Name
	P

	
	Fax #
	
	
	or

	
	
	
	
	B


Please submit this sheet to the Fiscal Office on the 1st of each month.
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