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Phone Log Sheet

Instructions: If a Lead DSP spends more that 30 minutes on the phone in a week, they should complete this form with a list of all phone calls made during the week and scan and email it to the payroll department at bbrummer@zumbrohouse.com. Time worked over the 30 minutes will be paid on the next available check. Please print additional pages if necessary. Form must be sent to the payroll department by the Monday of pay week.

	Date
	Start Time
	End Time
	Total Time
	Name of Person Called
	Call Description

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Total Time on Phone: ___________

Signature: ______________________________________________
Date: ________________

