[Date]

To: ABC’s​ Credit Card Company's representative (if possible)

ABC Credit Card Company

111 Elizabeth Drive.

Bismarck, North Dakota 58503

(701) 555-5556

Re: Hardship Letter for Credit Card Debt

To whom it may concern,

I am writing you this letter because I need to bring you up to date on my present financial situation and the many troubles that I have been going through. I am respectfully requesting a settlement regarding the balance of my credit card. My offer is 30% of the outstanding balance on the account.

Over the last 3 months, the income in my household has greatly fallen because I have lost my job. This disheartening situation has made it unmanageable for me to continue making my full payments every month. I have attached proof of my hardship and job loss to this letter.

I have enclosed information on my income, copies of my financial statements, and other detailed documentation proves the current state of my hardship in this ongoing situation.

I ask you to please understand that I am trying to avoid filing for bankruptcy and currently I am requesting the settlement of outstanding debt with all of the other creditors that I need to make similar agreements and plans with.

I politely request that you review my situation to the best of your ability and accept my offer regarding a settlement. I can immediately mail my remaining payment to your organization within 7 business days, as soon as you accept my offer in writing.

If you wish to discuss this settlement offer or have any questions, please don’t hesitate to contact me. I can be reached by phone at [Phone Number], or by email at [Email Address].

Thank you for your time in considering my request.

Sincerely,

John Smith

3624 East Jackson Ave.

[Account number]

