Sample Chapter Solicitation Letter

Dear Chapter Members,

At this time last year, your local chapter leaders surveyed the membership to determine what level of support there might be for our Chapter’s hosting of a Regional Convention of the American Guild of Organists.  The response encouraged those leaders to proceed with the application process, and on ___________, I received a letter from ________, AGO National Councillor for Conventions, informing the ______________ Chapter that we were unanimously approved to host the ______ AGO ________Region Convention.  We are writing to let you know of your next opportunities for participation in the planning for this exciting and historic event.

First, we have scheduled a chapter Brainstorming Session on _________________, at ________________.  The meeting will begin promptly at __________. and last for no more than one hour.  You are invited to this important part of the planning process to tell members of the Convention Steering Committee your ideas about what would make the Convention appealing to attend.

Secondly, we are asking members of the ______________ Chapter to consider making a tax-deductible contribution to the Convention fund to provide seed money for the initial expenses that will be incurred by the Steering Committee as preparations continue.

Please make checks for your gifts payable to ____________________ and mail them to: 

Summarizing, here are the things you can do now:

· Attend the Chapter Brainstorming Session on ___________________

· Make a tax-deductible contribution to _______________________

Thanks in advance for your consideration of these two opportunities for participation in the early planning of the ______ Region Convention of the American Guild of Organists.

Sincerely,

_____________, Convention Coordinator
_____________, Chapter Dean

