(your name) MOU

MEMORANDUM OF Understanding (MOU)

Between

(YOUR NAME)

And

People’s Grocery

This is an agreement between (your name), hereinafter called Party A and “People’s Grocery”, hereinafter called Party B.

I. PURPOSE & SCOPE
The purpose of this MOA is to clearly identify the roles and responsibilities of each party as they relate to (your project name), a project of The Growing Justice Institute, designed to (your mission statement). Party A and Party B work together to provide the resources necessary to launch this project and support this goal.

Both Party A and Party B should ensure that program activities are conducted in compliance with all applicable Federal and State laws, rules, and Office of Management and Budget (OMB) circulars governing cost issues.

Each organization will maintain its own identity in providing services. Each party is an independent contractor to the other. No partnership is created by this agreement and neither party shall be entitled to act as agent for the other. Each organization will also maintain a brand partnership defined as an alliance to work to work together to create marketing synergy.

AI. MOA Term
The term of this MOA Agreement is the period within which the project responsibilities of this agreement shall be performed. This term commences _________________ and terminates

________________.
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BI. PARTY A RESPONSIBILITIES UNDER THIS MOA

As a contractor of Party B, Party A shall undertake the following activities:

· Maintain good standing as a Growing Justice Institute Fellow
· Develop the (your project name) and manage its implementation in West Oakland
· Develop an organizing cohort of residents and institutions in West Oakland and beyond
· Generate progress reports and updates in a timely manner
· Support People’s Grocery programs and events
· Represent People’s grocery in the Oakland community
· Support and maintain good standing with other GJI leaders and projects
· Maintain an up-to-date Nationbuilder sub-nation
IV. PARTY B RESPONSIBILITIES UNDER THIS MOA

Party B shall undertake the following activities:

· Provide resources and support for the development and propagation of the (your project name), utilizing the expertise and support of PG staff and networks.
· Provide fiscal sponsorship of the (your project name) with Party A as contractor
· Support the program by providing promotion, marketing and recruitment for the (your project name)
· Evaluate, assess and record the progress of the projects
· Provide facilities, office space and supplies for project management
· Assist with the publicity of (your project name) through social media, at speaking engagements, etc
· Promote and (your project name) within Party B’s network
· Promptly reimburse allowable expenses
· Provide web hosting and website development support through Nationbuilder platform
V.    IT IS MUTUALLY UNDERSTOOD AND AGREED BY AND
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BETWEEN THE PARTIES THAT:

1. Any and all amendments must be made in writing and must be agreed to and executed by the parties before becoming effective.

2. This agreement may be cancelled or terminated without cause by either party by giving (30) calendar days advance written notice to the other party. Such notification shall state the effective date of termination or cancellation and include any final performance and/or payment invoicing instructions/requirements.

VI.
FUNDING

This MOA does include the reimbursement of funds between the two parties as Party A is contractor to Party B to manage the (your project name).

Party B will assist Party A in fundraising for the program. Program activities should not supplant existing outreach programs, and where operating in conjunction with existing programs, enhance and supplement them.

Party B shall assist Party A in grant writing, research and fundraising for the (your project name).

VII.
RECORD RETENTION

All records must be retained for three years from fiscal closure. This requirement applies to fiscal records, reports and client information. Supporting documentation may be kept at the subcontractor level, but must be available for review for three years from the date of quarterly claim submittal.

VIII.
EFFECTIVE DATE AND SIGNATURE

This MOA shall be effective upon the signature of Parties A and B authorized officials. It shall be in force from ___________________ to ___________________. Parties A and B indicate agreement with this MOA by their signatures.

Signatures and dates

Party A

____________________________



__________

Signature



Date

Party B

____________________________



__________

Signature



Date

Page 3 of 3

