

H-1B Petition Letter of Support Template / Sample (USCIS Support Letter)
(Penn State College/Department Letterhead)

U.S. Citizenship and Immigration Services
California Service Center

2400 Avila Road, 2nd Floor, Room 2312

Laguna Niguel, CA 92677

Re:  H-1B Petition of The Pennsylvania State University on behalf of Albert Einstein
Dear Sir/Madam:

<Establish purpose>
This letter is submitted in support of The Pennsylvania State University’s (hereinafter Penn State) H-1B petition on behalf of Albert Einstein to serve as a Research Associate in the Department of Science.
<Background on college/department>
Penn State's Eberly College of Science is the home of the basic biological, physical and mathematical sciences at Penn State. Research in the department covers a wide range of fields including atomic, molecular & optical physics, condensed matter physics, high energy physics, particle astrophysics, gravitational physics and cosmology, and our faculty are engaged in sponsored research that typically averages about $10M/year. In order to maintain this level of excellence, it is essential that our staff members be of the highest merit and ability.
<Outline job requirements>
The Department of Science wishes to temporarily employ Albert Einstein in the specialty occupation of Research Associate for three years <can be any period of time up to 3 years>. The minimum requirement for this professional position is the completion of a Ph.D. in Physics. As a Research Associate, he will be involved in atmospheric and climate research, where the major interest is in studying the potential influence of atmospheric water vapor on the fresh water balance of the oceans and implications on deep water formation and ocean circulation.
<Outline alien’s qualifications>
Albert Einstein meets all the requirements to fill the position of Research Associate in this field. He studied Chemistry and Physics at the University of Munich in Germany and received a teaching degree in Chemistry and Physics in 1990 and the equivalent of a U.S. Master’s degree in Physics in 1991. He did his thesis work for both degrees at the Institute for Environmental Physics of the University of Munich. He earned his Ph.D. in Physics from the same University in May 2000.
<Salary; compliance with H-1B regulations>
Based upon Albert Einstein’s professional credentials, we wish to employ him as a Research Associate for a period of three years <can be any period of time up to 3 years>, for which he will receive an annual salary of $70,000. He has been informed of this condition of his employment relationship. Assuming our petition is approved, we fully intend to comply with all of the regulations regarding employment of individuals in H-1B status. 
>Return Transportation>
In accordance with the 1990 Act, Penn State’s College of Science will pay the reasonable cost of Dr. Einstein’s return abroad should his employment be terminated prior to the expiration of his authorized stay.

Thank you for your consideration and attention to this matter.
<Signature: Individuals with hiring authority and oversight>
Sincerely,

/s/ Chair, Department of Science (OR) /s/ Dean, College of Arts and Sciences

