[bookmark: _GoBack]Employee Write-Up Form With Improvement Plan
Date: ________________________________
Employee: ____________________________
Manager: _____________________________
Reason For Write Up:
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
Probation To Begin On: ______________________________________
Probation To Continue Through: _______________________________
Goals To Be Achieved During Probation:
__________________________________________________________________________
__________________________________________________________________________
__________________________________________________________________________
Violation of probation or failure to achieve goals during that time will result in:
· Suspension
· Termination
_______________________________________________
Manager’s Signature                        Date
I understand the reason(s) for my probation and the goals set forth in this form. I understand that if I violate my probation, or if I fail to reach said goals, I will be subject to the action indicated above.
____________________________________________
Employee’s Signature                        Date

