Volunteer Reference Letter Template

From,

________

________

________

Date: _____(on which the letter is written)

To,

________

________

________

Subject:_____

Dear_____,(name of receiver)

Please accept this letter as a recommendation for _____(name of the candidate) as a Volunteer for your organization. _____(name of the candidate) is a _______(Designation) who is dedicated to spending his free time helping others. He is a very responsible volunteer and has been a huge asset to our organization during the time he worked with us.

His enthusiasm, as well as excitement for volunteering, makes him the best candidate to choose. He is a highly intelligent person and fit for the post.  He is very physically able, which comes in very handy when setting up for civic events.

_____ loved to volunteer for the organization for as long as requested and he has always been energetic till the end. I am sure that he will continue the same work in your organization as well.

We will miss him, but we know his passion and love to help people.  I would be more than happy to provide more information if you need it. Please feel free to call me at_____or email me at _______.

Sincerely Yours,

_______________________

(Name)

(Designation)

