Letter of Recommendation Army- Sample

Format:
 
PCRE-B                                                                                              (Date)26 November 1986
Subject: Letter of Recommendation Commander
5th Infantry Division & Fort Polk(Addressee Info)
ATTN: Adjutant General
Fort Polk, Louisiana 71459-5000
1. The purpose of this letter is to inform you of the outstanding duty performance of Private Doreen Pierce, 369 70 0331.
2. Private Pierce was attached to my command after completion of AIT for a period of 106 days.During this time, she assisted my staff in the preparation and conduct of the CY86 Sergeant First Class/ ANC OC Selection Board.Her duties consisted of auditing documents received from the Army’s Personnel offices and filling these documents in the Individual Board Records.This board record was the actual file reviewed by the selection board members and thus represented the NCO.All selection.non-selection decisions made by the board members were based on the information in these board records.The selection board could not have completed its mission in a timely manner if it were not for the untiring efforts and dedicated service of Private Pierce.
3. Private Pierce was presented with a Department of the Army Certificate of Achievement in recognition of her duty performance.She also participated in EREC’s training which consisted of formations, inspections, and physical training.Her personal appearance was inspected daily.
4. Private Pierce has demonstrated through outstanding duty performance that she clearly warrants special consideration for assignment to a responsible and challenging job.
—————-(Signature)
Thomas F Sikora(Name)
Colonel, AG(Title)
Commanding

