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PURCHASING CARD SIGN OUT SHEET

	
	
	
	
	
	
	
	CARDHOLDER ______________________________________
	
	

	
	
	
	
	
	
	
	LAST FOUR DIGITS OF CARD __________________________
	
	

	
	
	
	
	
	
	
	
	
	
	

	
	Date
	Time Out
	Name
	Signature
	Date
	Time In
	Signature
	Expenditure
	Vendor
	Receipt Receoved Y/N
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