Date…

Respected Authority Name…

Dean/Registrar…

University name…

Address…

Sub: Recommendation Letter for Scholarship
Respected sir,

Respectfully, it is stated that (Student name) is a student of A-levels (Student I.D. and Registration no.). He is a bright student as well as a person with a good character in my opinion. (Describe in your own words). He is a bright student and maintaining his CGPA. He never missed the class during the session. His current CGPA is (Result) and according to the policy he is eligible for claiming the scholarship in order to continue his studies. (Explain all about your student’s qualification).

He always completes his credit hours. He respects the teachers and never involves any discipline related inquiry. Being his Professor (Teacher) I am confident that he must highlight the name of his school in the future. On account of all these characteristics, it is my recommendation that (Student name) must be nominated for the scholarship program for higher studies. Thanks a lot.

Regards,

Your Name…

Professor/Sn. Lecturer…

Subject and Department name…

