From,

__________
__________
__________
__________

Date: _____ (Date on Which Letter is Written)

To,

__________
__________
__________
__________

Subject:  Recommendation letter for scholarship

Dear Sir,

It is my pleasure to recommend XYZ for the ABC scholarship. I am basically his/her Guidance Counselor at PQR high school and have worked with him/her on various programs.

I personally feel that the scholarship should go to someone who possesses strong leadership qualities. My student fits these guidelines perfectly. This year he/she took on the primary responsibility in organizing the school’s annual function. Not only that, he has excellent achievements in academics as well as in sports. It is rare to meet such a school student who is so much mature, talented, organized and results-oriented.

I whole-heartedly support XYZ for this scholarship.

Thanking You,

Yours truly,

____________

Name and Signature

