How to Write an Essay Outline

While college essay types are many, the common structure for most of them is five-paragraph. Each essay needs Introduction, Body (paragraphs with arguments), and Conclusion; so, a general format of your essay outline will include all these components.

When outlining your essay, keep them in mind so you wouldn’t miss any arguments, evidence, and examples while writing.

So, let’s do this!

Key Parts of an Essay

Put them all into your essay outline:

· Introduction. Here you’ll mention the topic of your essay and its thesis. As you know, essays can’t live without a thesis; so, a thesis statement in your outline will help you support it in each paragraph of your essay body.

· Body paragraphs. There will be a minimum three paragraphs in your essay’s body, so make sure to include each one in the outline. For each paragraph, write down a topic sentence with an argument relating to your thesis and mention all the support: data, facts, examples, and other evidence you’ll use to prove the topic sentence of this paragraph.

· Conclusion. Wrap up your essay here. Restate your thesis and summarize the goal of your paper.

In general, your essay outline will look like this:

Essay Outline: General
I. Introduction

a) Introduce a topic
b) State a thesis

II. Body. Paragraph-1

a) Write a topic sentence (the argument for your thesis)
b) Support this argument: data, facts, examples
c) Explain how they relate to your thesis

III. Body. Paragraph-2

a) Write a topic sentence (another argument for your thesis)
b) Support this argument: data, facts, examples
c) Explain how they relate to your thesis

IV. Body. Paragraph-3

a) Write a topic sentence (another argument for your thesis, or a counterargument)
b) Support this argument, or explain why the counterargument doesn’t work: data, facts, examples
c) Explain how they relate to your thesis

V. Conclusion

a) Summarize all main points
b) Restate your thesis
c) Add a call to action: what you want readers to do after reading your essay

Outline Format

As a rule, students use the linear style when formatting their essay outlines. It means they rank arguments in order of their importance – from major to minor ones.

Remember: your research essay outline doesn’t have to include the complete sentences. It’s only an outline, so feel free to format arguments and evidence the way it seems most comfortable and understandable for you. Just make sure it’s visually clear and allows you to see if some sections are repetitive or redundant. It will help to avoid duplications in your essay.

Another point to consider:

While you are familiar with a given essay topic, it doesn’t mean your readers are. So format your outline accordingly: assume that some people know nothing about it when preparing arguments and arranging them in a logical order.

Essay Outline Template

Templates can help you get a better idea of essay outlining. It’s a great way to organize thoughts and determine the order in which you’ll represent them to readers. So, make a list of the sections in your paper and fill in the corresponding example, depending on your essay type.

Persuasive Essay Outline Example

A persuasive essay is a type of academic writing where you use logic and arguments to convince readers of your point of view, using solid evidence such as research, stating facts, examples, and quotes from experts.
To create an outline for such an essay, consider the following example:

[image: image1.png]Topic: Why swimming is an ideal sport for kids

Introduction

‘Thesis: Swimming is a great altemative to other youth sports.
Body Paragraph-1

‘Topic Sentence: Swimming provides the same benefits as other sports.
* Detail: Itis good exercise and builds muscular strength.
* Detail-2: It promotes cooperation among team members, especially in relays.

Body Paragraph-2

‘Topic Sentence: Swimming provides some unique additional benefits.
* Detail: Swimming is an important skill that can be used forever.
* Detail-2: Swimming poses a reduced risk of injury.
* Detail-3: Each swimmer can easily chart his or her own progress.

Conclusion

There are many reasons why competitive swimming is a great altemative to other youth
sports, including..





Taken from: TeacherVision.com
Narrative Essay Outline Example

A narrative essay is one in which you tell a story from your point of view or personal experience, providing specific and sensory details to get readers involved and understand your point.
 

For narrative essays, outlines like this one will work well:
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Introduction

‘Thesis: The first time I paricipated in a competitive swim meet, I finished in the last place.
‘With more focused training and coaching, I was able to finish 2nd in the State Cham pionship meet.

Body Paragraph 1

Topic Sentence: I was embarrassed at finishing last in my first compeitive swim meet, so I began
working on ways to improve my performance.
* Detail: I spent extra time with my coach and the team captains learning how to improve my
technique.
* Detail-2: I started running and lifting weights to increase my overall fimess level.

Body Paragraph 2

‘Topic Sentence: Over time, my results began to improve and I was able to qualify for the state
championship meet.
* Detail: My technique and fimess level made me faster and able to swim longer distances.
* Detail-2: I steadily got better, and I began winning or placing in the top 3 at most of my meets.
* Detail-3: My results improved to the point that I was able to qualify for the state cham pionship
meet.

Body Paragraph 3

‘Topic Sentence: With my new confidence, techniques, and fitness level, I was able to finish 2nd at the
state championship meet.
* Detail: I was able to swim well gainst a higher level of competition due to my training and
technique.
* Detail-2: Iwas no longer embarrassed about my last-place finish, and was able to use it as
motivation!

Conclusion

Tused my last-place finish in my first competitive swim meet as motivation to improve my
performance.
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Expository Essay Outline Example

An expository essay is a type of academic writing where you investigate the topic by evaluating the evidence and expounding the idea to describe, explain, and provide the information to a reader.
What about this example for your essay outline?
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Introduction

‘Thesis: The school year is too long, and should be shortened to benefit smdents and teachers, save
districts money, and improve test scores and academic results. Other countries have shorter school
years and achieve better resuls.

Body Paragraph 1

‘Topic Sentence: A shorter school year would benefit students and teachers by giving them more time
off.

* Detail: Smdents and teachers would be able to spend more time with their families.

* Detail-2: Teachers would be refreshed and rejuvenated and able to teach more effectively.

Body Paragraph 2

Topic Sentence: A shorter school year would save school districts millions of dollars per year.
* Detail: Districts could save money on energy costs by keeping schools closed longer.
* Detail-2: A shorter school year means much lower supply and transportation costs.
* Detail-3: Well-rested and happy students would help improve test scores.

Conclusion

Shortening the school year would be a great way to improve the quality of life for students, teachers,
and parents while saving money for districts and improving academic results.
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Research Essay Outline Example

A research essay is a type of academic paper where you need to analyze the works of others on a given topic and synthesize them with your own ideas on it. In other words, you analyze what others have to say on the topic, argue their points, and present own ideas backed up with that information.
For a research essay outline, consider this example:
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Thesis Frederick Douglass played a crucial rolein securing the abolition of slavery and
equality of African-American rights through his actions, ideas, and efforts as a lecturer, author,

publisher, and politician

1 Introduction
A Thesis
B. Roles/Arguments
1L Douglass as Lectrer
A History as slave and acquisition of education
1) He “experienced slavery”
2) Literacy allowed expression
B. Barly lectures, including initial speech before Garrison
1) Success of initial speech
2) Goals for future speeches
C. Effect of lectures on society.
1) Open eyes
2) Encourage activism
TIL Douglass as Author/Publisher
A Narrative's success and effect
1) Springboard for paper
B. Goals/hopes for paper
C. Garrison set-back and significance
D. Significance of Paper
Douglass as Politician
A Key trait for suceess
B. Goal of political activism
C. Efforts for Republican party
1) Sigaificance of efforts
D.Black soldier enlistment crusade
E. Joining of Republican party
1) Sigaificance of efforts
V. Conclusion|
A. Summarize arguments and efforts
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How to Make an Outline: the Process

As a rule, the only detail bothering those asking how to make an outline for an essay is the process itself. Students understand that an essay outline needs to specify all the main points and arguments of their future paper, but they still find it challenging to create.

More than that, professors may ask you to submit an essay outline for their review. That’s why the skills of planning your papers will come in handy anyway. To learn the secrets of effective outline writing, you’ll need to know what to do before outlining, what essay outline structure to choose for your work, and how to organize your outline so it would be as informative as possible.

Here’s how to outline an essay:

What to Do Before Outlining

First and foremost, read your writing assignment carefully. Make sure you understand what essay type you need to write, how many arguments to use (except as noted), and how long your essay needs to be.

Answer the question, “What’s the purpose of your essay?” Do you want to inform readers, persuade, or just entertain them? Depending on the goal, you’ll know what thesis to consider, what writing techniques to use, and how to visualize research in your paper.

Identify the audience. Yes, it’s a teacher who reads and evaluates your work; but whom do you want to read your essay? Do you write for classmates? Strangers? What do they know about your topic? Would they agree with your thesis? How might they react to your information?

Depending on that, you’ll understand what arguments might work for your essay. It will also help you decide on resources to use for research and evidence to choose for your arguments. Consider credible sources such as Google Scholar or Oxford Academic to find references for your essay; take notes of them to use in your outline.

State your thesis so you could see what topic sentences to outline for your essay. A thesis needs to be arguable and provide enough details to hook readers so they would get them emotionally involved in your writing.

Once a thesis is ready, start structuring your essay outline.

Choose an Essay Outline Structure

From the above templates and examples, you’ve got a general idea of the basic structure for your essay outline. We used a standard alphanumeric structure there, but you can also use a decimal one for your outline to show how your ideas are related. Just compare:

Alphanumeric format:
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Decimal format:
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An alphanumeric outline is the most common one, but you are welcome to use a decimal outline structure if it seems clearer and more comfortable for you. Also, feel free to use complete sentences or just brief phrases for each section of your essay outline.

However, if you need to submit it to a professor for a review, use sentences. It will help him understand the arguments and evidence you are going to use in your essay.

Organize Your Outline

Now it’s time to fill in each section of your essay outline. For those lazy to read, here goes a short video:

For all others, start with outlining your introduction. Write a sentence about your topic and introduce your thesis. You can also mention an essay hook here – a sentence you’ll use to make the audience interested in reading your work.

Outline your essay body: write down a topic sentence for each paragraph, provide supporting evidence you’ll use when writing, and mention how they’ll relate to the topic and your thesis. The more details you outline, the easier it will be to organize all the thoughts while writing.

Also, you can write a transition sentence for each paragraph so it would be faster to structure and band all arguments.

Finally, outline your essay conclusion. Restate your thesis and write a concluding statement, aka a sentence addressing the importance of your thesis and proposing solutions to the problem you addressed in the essay.

It’s a Wrap!

Essays are many, and you need to write all of them in school and college. Persuasive, expository, narrative – their basic structure is the same but with tiny differences identifying their specifications and your knowledge of academic writing. Understanding those differences and outlining your writings accordingly is your chance to craft perfect works that get high grades.

An essay outline is what you need to organize the information and not miss anything while writing. When you know how to write an essay outline, you create papers better and faster. You keep in mind all essay components. You develop critical thinking. And you become a better writer.

