Send a Thank You Email

After accepting the job offer, it’s a great idea to send a quick thank you email to your new boss and HR contact. Not only does this help to show your excitement for the position, it also works to keep you on flawless terms with the company as they finalize your paperwork.

Keep this letter simple. Something like this would work great:

I wanted to formally thank you for the job offer at [Company Name]. I am very excited to begin working, learning more about the company and finding ways to contribute my skills to the team.
Please reach out at any time if you need anything else from me. The best way to contact me is through email, but feel free to call me as well at [number].
Again, thank you for this opportunity. I can’t wait to begin working for such a talented team.
Sincerely,
[Your Name]
