	Thank You Letter for Job Offer




	


	June 24, 2020




[Company]
[Address]
[City], [State] [Zip Code]

Subject: Acceptance of Offer

Dear [Name],

Thank you for offering me the job as a [Position] with [Company]!

I appreciate the opportunity, along with the time that you have taken to interview and introduce me to the company. I enjoyed meeting with you and our conversation about the job.

Please accept this letter as my formal acceptance of the job. I am excited to get started, and meet others that I'll be working with, on [Date].

Please let me know if there is anything else that you need before then. I can be reached by phone at [000-000-0000] or email at [email@atyoubusiness.com].

Sincerely,


[Your Name]



	


